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[bookmark: _GoBack]Annual Review Form for 
Research Scientist/Research Engineer/Research Associate

PART I – To be filled out by the employee and discussed with the supervisor.

1. Very briefly describe your scientific progress during the last year. Does your progress align with your career goals? 


2. Please list any publications, presentations, and/or seminars you have done this year. 


3. Please list any honors and awards you have received over the past year. 


4. If appropriate, please list research grants you submitted as a co-investigator.


5. Describe your career goals, along with a rough timetable. Have these changed during the last year? 


6. What opportunities for technical learning, mentoring experience, or developing other professional skills do you plan to seek out in the next year? (Review MIT’s educational assistance information.)


7. What obstacles are you facing in reaching your career goals? 


8. What other professional or career development issues you would like to discuss during the review meeting?
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PART II – To be filled out by the supervisor.  

Note: Attach a current position description. If applicable, make note of any significant changes since last year’s performance review.

1. Evaluate and discuss the individual’s job performance. Base your evaluation upon the position requirements and your assessment of the individual’s accomplishments. Provide specific examples where appropriate.


[bookmark: _Hlk144201427]2. What are your expectations and goals for this individual during the coming year? 


3. What opportunities for technical learning, acquiring mentoring experience, or developing other professional skills do you think would be beneficial to this individual? (This question can be used to set goals for the current and next year.)


4. What other performance, professional, or career development issues you would like to discuss with this individual?


This annual performance review will become part of your MIT personnel file. Please sign below to acknowledge that you have received this document and that a discussion took place.

	Employee Signature and Date
	Supervisor Signature and Date

	
	

	Employee Print Name
	Supervisor Print Name

	
	






If you need disability-related assistance to complete this form, please contact reviewform@mit.edu.
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